Inner regulations of Czech technical university in Prague

STUDY AND EXAMINATION REGULATIONS
FOR STUDENTS OF THE CZECH
TECHNICAL UNIVERSITY IN PRAGUE
Part one
FUNDAMENTAL PROVISIONS
Article 1
1.

The Study and Examination Regulations for Students of the Czech Technical University in Prague (hereafter
"CTU") are issued under section 17 (1) (b) of Act 111/1998 coll. on Higher Education and on Changes in and
Amendments to some other Acts (the Higher Education Act), as amended (the "Act"), as part of the internal
regulations of CTU and in accordance with the Statute of CTU. It contains rules for bachelor, master's and
doctoral degree programmes offered at the faculties of CTU or at CTU.

2.

Parts two, five and six apply to students who study in bachelor, master's and doctoral programmes in all forms
of education.

3.

Part three applies to students who study in bachelor and master's degree programmes in all forms of education.

4.

Part four applies to students who study in accredited doctoral programs in all forms of education.

5.

Students and applicants for study with special needs are entitled to appropriate adjustment of study conditions or
modification of entrance examinations in accordance with their specific needs. These adjustments are governed
by the "Methodological Directive on supporting students and applicants with special needs at CTU."

6.

Students experiencing pregnancy, childbirth and parenting ("student-parents") are entitled to special adjustments
for interrupting their studies, for extending the deadlines for fulfilling course requirements and for deducting
recognized parenting time from the total time period for their studies. These adjustments are governed by the
"Methodological Directive on supporting student-parents".

Part Two
INTRODUCTORY PROVISIONS
Article 2
Organisation of the Academic Year
1.

In accordance with section 52 para. 2 of the Act, the rector sets the beginning of the academic year and, after
discussion in the Rector’s Collegium, announces a mandatory schedule for the academic year of CTU.

2.

The academic year is divided into winter and summer semesters and vacations.

3.

The academic year schedule of CTU primarily sets the instruction period, the examination periods and periods
of vacations and other academic activities.

4.

The dean, or the director of an institute (hereinafter the "dean"), promulgates the timetable of the academic year
for the faculty or for the university institute. The timetable, unlike the CTU academic year schedule, is
supplemented by the period in which state examinations, entrance exams and other academic activities specific
to the faculty or university institute are held.
Article 3
Programmes of study

1.

CTU offers accredited degree programmes: the bachelor degree in accordance with Section 45 of the Act, the
master’s degree in accordance with Section 46 of the Act, and the doctoral degree in accordance with Section 47
of the Act. The list of accredited degree programmes at CTU is published on the official notice board of CTU.
It refers to students with visual impairments, hearing impairments, physical disabilities, with specific learning
disability, a mental disorder (including autism spectrum disorders and impaired communication skills) or with
chronic somatic diseases.

2.

3.

4.

Study programmes are implemented at one or more faculty, or at CTU. University institutes of CTU may be
involved in implementing degree programmes accredited by CTU (hereinafter programmes carried out at the
university institute). The provisions in art. 4 para. 4, art. 15, art. 22 para. 1, art. 25 para. 1, art. 29 para. 4, art. 30
para. 8, art. 34 paras. 8, 9, art. 35 para. 2 and art. 36 para. 1 relating to the faculties are to be applied in a similar
manner to the university institutes.
The lists of study programmes implemented by the faculty are posted on the notice board of the faculty. The lists
of study programmes implemented at more than one faculty are posted on the official notice boards of all
participating faculties. The lists of study programmes implemented at a university institute are posted on the
official notice board of the respective institute.
The forms of study offered in the programme are:
a)

full-time study, in which instruction in the programme takes place with the student present in rooms and
places where classes are taught

b)

distance study, in which instruction in the programme is carried out mainly on the basis of the student’s
individual work.

c)

combined study, in which instruction in the programme combines full-time and distance study. The amount
of time for the full-time part of combined study must be stated for each course (hereinafter “course”).

5.

A study programme is usually divided into branches of study. A branch of study is a component of the study
programme and consists of systematically organized courses.

6.

The standard period of study is the period of study established by the study programme, expressed in years or
semesters. During this period of time, a student with a standard study workload will complete his or her studies.

7.

The period of study is a time period that begins with enrolment as a student after a successful entrance
examination, and ends with completion of the programme in accordance with art. 34. The period of study includes
all study interruptions. An exception is interruption due to recognized parenting time of student-parents, which
is not included in the period of study.

8.

The maximum length of studies in a bachelor or master’s programme is set at twice the length of time of the
standard period of studies. The maximum period for a doctoral programme is 8 years.

9.

The period of studies may not exceed the maximum period of study in a particular degree programme. Exceeding
this period of time is grounds for termination of studies under Art. 34, par. 7 (b). The decision-making process
in this matter is governed by sec. 68 of the Act. In exceptional cases, and on the student’s request, the dean can
extend the maximum duration of study by not more than 6 months. A student may apply for an extension only
once in a given bachelor or master's programme.

10.

The longest overall period of study interruption (sec. 54 par. 1 of the Act) is such a period of interruption of
studies as is in accordance with paragraphs 7, 8 and 9.

11.

Studies in bachelor, master's and doctoral degree programmes may be undertaken in collaboration with a foreign
university implementing a similar study programme. The terms of the collaboration are specified by an agreement
between the participating universities. Studies can be carried out in collaboration among more than two
universities.

12.

Graduates of a study programme implemented in cooperation with a foreign university are awarded an the
academic title in accordance with sec. 45 para. 4, sec. 46 para. 4 or sec. 47 para. 5 of the Act, and may also be
awarded an academic degree of a foreign university according to current legislation in the respective country or
state. The collaborating foreign university and, where relevant, the fact that the foreign academic title is a joint
title also awarded simultaneously at the foreign university are specified in the diploma. Study programmes with
collaboration among several universities are handled in the same manner.
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Part Three

STUDY IN BACHELOR AND MASTER'S DEGREE PROGRAMMES
Article 4
Study Plan and Courses
1. The curriculum sets the time and the sequence of the courses in the form of a recommended time schedule for the
studies, divided into academic years and semesters, and it respects the standard period of study. The study plan for
a study programme can be conceived as having study profiles, as consisting of a single study discipline, as being
multidisciplinary, or as being interdisciplinary.
2. The curriculum forms part of the documentation of the programme. The documentation of the study programme
refers especially to the accreditation file, the regulations, the directives and orders of the dean for the
implementation of the relevant study programme, etc. Major changes in the curriculum are discussed and approved
by the research board of the faculty or by the CTU research board, in accordance with the principles of potential
adjustments to the content of degree programmes and their branches of study within the period of valid
accreditation.
3. The basic instruction module of the curriculum is a course, which is characterized by the number of lessons, by form
of study in accordance with Article 7, by way in which it is of completed in accordance with article 6, and the
number of credits awarded.
4. Before starting the study programme, the faculty shall publish the curriculum for the study programme, or the
curriculum for the respective branches of study, i.e. a list of courses that must be taken as a necessary condition for
proper completion of the study programme. The structure of the curriculum is as follows:
a)

It defines each course or group of courses, on the basis of its eligibility, as; obligatory, elective or optional,

b) It defines the succession of courses, where necessary,
c)

It establishes the periods of study with obligatory verification (semester, academic year, block of studies),

d) It determines the semester in which the course is usually offered.
Article 5
Credit System
1.

The unified credit system is used to quantify the workload for each course.

a)

Each course is assigned a number of credits that is a measure of the relative amount of work by the student
that is necessary for successful completion of the course,

b) One credit represents 1/60 of the average annual workload of a student in accordance with the standard period
of study and the recommended time plan for the studies,
c)

The workload for an academic year is usually represented by 60 credits,

d) The value of the credits assigned for a course is an integral number,
e)
2.

The credits awarded within a single study programme are added up, and the cumulative number of credits is
a instrument for overseeing and assessing the studies.

The CTU credit system is compatible with the European Credit Transfer System (hereafter referred to as "ECTS")
to facilitate student mobility within European educational programmes.
Article 6
Course Completion
1.

Courses are completed by the award of credits for the course, by the award of classsified credits for the course,
by passing an examination and by the award of credits, or by passing an examination. For courses where the
curriculum prescribes the award of credits for the course and an examination, the award of the credits is a
prerequisite for taking the examination for the relevant course.

2. The conditions for full completion of the course are registration for the course and
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a)

the award of credits for courses completed by the award of credits

b) passing examinations evaluated by grades A, B, C, D or E for courses completed by an examination,
c)

The award of classified credits evaluated by grades A, B, C, D, or E for courses completed by the award of
classified credits.

2.

After due completion of the course, the student is awared the assigned number of credits.

3.

A student who has not completed a course in due manner, can enrol for a second time. The dean may, in
justified cases, grant a student's request to authorize a second enrolment for an already-completed course. In
this case, the classification for the first registration for the course is changed to a classified F grade.

4.

The second registration for the course means registration for the same course in another language or in another
form of study or in another study programme, hereinafter referred to as enrolment, which has been described
as equivalent to or a substitute for that course in the curriculum.

5.

A student may enrol for each course no more than twice.
Article 7
Provision and Organization of Education

1.

The study activities of students consist mainly of their own individual work assigned and checked by teachers.

2.

The forms of organized instruction are especially lectures, seminars, studios, projects, tutorials and exercises,
laboratory exercises, guided consultations, professional practice, and field trips.

3.

The forms of organized instruction are characterized as follows:

a) Lectures consist of an explanation of the basic principles and the methodology of the discipline, sample
problems and solutions to them.
b) Seminars, studios and projects are forms of organized instruction focusing on the application of knowledge
from lectures and self-study in the presence of a teacher. An important part of this form of instruction is
generally the presentation of results based on the student's own work, and a subsequent discussion.
c) Exercises mainly help to acquire practical mastery of the subject and its content presented in lectures or
assigned for self-study, while the students participate actively. Specific types of exercises are experimental
laboratory classes, working with computers, and instruction in the field. A check on the student’s preparatory
work at home may be a condition for satisfactory completion of the exercise.
d) Guided consultations are mainly dedicated to consulting and checking tasks assigned for self-study. They may
replace an exercise or other forms of instruction.
4.

Organized instruction is supplemented by individual consultations.

5.

Attendance at lectures is recommended. Attendance at other forms of organized instruction is usually
monitored, and the requirements for participation are set by the respective head of department or institute
(herinafter the head of department).

6.

Lectures are usually led by professors and associate professors. The dean may allow another member of the
academic staff or a recognized expert to lead the lectures on the basis of a proposal put forward by the head
of department in an justified case.

7.

In accordance with sec. 3 points b) to d) of the Act, instruction may also involve students of doctoral
programmes. Excellent students in a master's degree programme may be entrusted with instruction in a
bachelor's degree programme by the teacher responsible for the course, if approval is granted by the head of
department.
Article 8
Verification of Study Results

1.

Study results are verified by continuous assessment of studies and on completion of the course by the award
of an unclassified credit, or by the award of classified credits, by passing an examination, or by a combination
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of the award of credits and passing an examination. During verification of the results, students must identify
themselves at the request of the lecturer. A valid identity card, a passport, a driving license or a student ID
can be used as an identification document.
2.

The dean sets final deadlines for granting unclassified credit or classified credits for the completion of courses
registered in the relevant semester or academic year, and for passing examinations.

3.

In relation with child care, a student-parent has the right to prolong the deadlines for fulfilling course
requirements, and also for fulfilling the conditions for advancing to the next semester, year or block of studies.
The deadline can be prolonged by the same amount of time as taking parental or maternity leave would take,
if the studies are not interrupted during the period.

4.

A serious violation of the rules on verifying study results can be considered as a disciplinary offence.
Article 9
Unclassified Credit and Classified Course Credits

1.

Unclassified credit for a course confirms that the student has fulfilled specific requirements stated at the
beginning of the course.

2.

Classified course credits are credits for fulfilling the course requirements and for presenting the results as set
out at the beginning of the course. The level of the student’s performance is evaluated by the assessment grade
awarded in accordance with Art. 11.

3.

A student who has failed to obtain unclassified credit or classsified credits may apply to the head of department
for a review of her/his case. The matter of granting unclassified credit or classified credits is decided by the
head of department. If a student did not obtain unclassified credit or classified credits for a registered course,
she/he may register for the course again. If the second registration for a mandatory course or an elective course
does not end by obtaining the credit, the studies will be terminated in accordance with sec. 56 para. 1 point b)
of the Act and under Art. 34, para. 7 point b). The decision-making process in this matter is governed by sec.
68 of the Act.

4.

The award or the non-award of credit is entered into the electronic information system of CTU. When credits
are entered into the electronic information system of CTU, the assessment grade is also entered, including F
grade assessments. Entries into the electronic information system of CTU are made without delay by a teacher
or by a person authorized by the head of department.
The department is required to keep its own written records on the results of unclassified credits and classified
credits, independent of the electronic information system of CTU, and to archive them for a minimum of ten
years.

5.

Article 10
Examinations
1.

An examination tests the student's knowledge of the course content listed in the documentation of the course
and presented during instruction at a level corresponding to the completed part of the studies, and the ability
to apply the acquired knowledge creatively. The teacher evaluates mastery of the issues covered by the course
by awarding a grade ccording to Art. 11.

2.

The examination can take a written form, an oral form, or a written and oral form (combined).

3.

The dates and the location of examinations, and also the way to register for the examination, and also the
form of the examination must be published in advance and in a reasonable manner by teachers of the
department. The head of department is responsible for the overall organization and publication of the rules
for examinations.

4.

A student who has received an F grade assessment for the examination can resit the examination. If the student
receives an F grade in the first resit, she/he may retake the examination in the second resit, provided that the
number of second resits for all course enrolled in the studies may not exceed twice the standard number of
years of study. No further resits are permissible.
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5.

If the second registration for a compulsory or compulsory elective course does not end with due completion
of the course under Art. 6, para. 2, the studies will be terminated in accordance with sec. 56 para. 1 point b)
of the Act and Art. 34, para. 7 point b). The decision-making process in this matter is governed by sec. 68 of
the Act.

6.

The assessment for the examination (including an F grade assessment) will be entered without delay into the
electronic information system of CTU by a teacher or by an authorized person.

7.

Students have the right to not accept an examination result. In this case, the examiner will award an F grade
for the examination .

8.

The organization of the examinations and decisions on the justification for explanations for not participating
in the examination reside with the teacher, in accordance with orders of the head of department. If a student
registered for an examination does not properly apologise for her/his absence or deregister in time, he or she
will receive an F grade.

9.

At the request of a student or an examiner, resit examinations are held in front of a three-member board
appointed by the Dean on the proposal of the head of department. In the case of written tests, the evaluation
is made by the above-mentioned board. If the examiner is the head of the department, the commission is
proposed and appointed by the dean.

10. The department is required to keep its own written records of the results of examinations, independent of the
electronic information system of CTU, and to archive them for a minimum of ten years.
Article 11
Scale of Assessment Grades
1.

A mandatory grading scale of is used when evaluating studies, according to the following table.

Grade
Evaluation
by points
Numerical
classification
Verbal,
in Czech
Verbal,
In English

2.

A

B

C

D

E

F

100–90

89–80

79–70

69–60

59–50

< 50

1,0

1,5

2

2,5

3

4

výborně

velmi
dobře
very
good

dobře

uspokojivě

dostatečně

nedostatečně

good

satisfactory

sufficient

failed

excellent

For the purposes of compatibility with the scale used earlier, CTU applies the following conversion table.

Numerical classification
Original scale
Scale

in words

excellent

very good

good

failed

numerical classification

1

2

3

4

classification grade

A

C

E

F

Numerical

Article 12
1
2
Weighted Average Results

3
4
classification
1. The grade average of a student studying in a given unit of study (semester, academic year or other defined
Former
study block) areverbal
expressed by the weighted
(VP), which is
defined by the following
excellentstudy average
very good
good
failed formula.
scale

Evaluation
100–86 𝑉𝑃 =
by points

∑𝑝 𝐾𝑝𝑍𝑝
85–70 ,
∑𝑝 𝐾𝑝

69–50

49–0

2

3

4

C

E

F

Numerical
1

Current
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classification
scale
Grade of assessment

A

Kp quantity of credits for course p,
Zp numerical classification of course p,
p the set of all courses completed by an examination or by the award of classified credits that the student has
completed within a given study unit, in accordance with art. 6.
2.

The study average, as determined in accordance with para. 1, shall be rounded to two decimal places.
Article 13
Study Arrangements

1.

An applicant becomes a student on the day of enrolment in a study programme. Registration is held at the faculty
where the corresponding study programme takes place or, in some cases, at CTU. If the study programme is
delivered at more than one faculty, a student registers only for the faculty which was responsible for his
admission procedure. Registration proceeds on dates determined by the dean.

2.

Matriculation involves entering students into the student register. Matriculation includes the matriculation oath,
which the student confirms in writing by her/his signature. The wording of the matriculation oath is given in
Appendix no. 5 of the Statute of CTU. A matriculation oath ceremony is organized by the faculty.

3.

A student has the right to participate in lectures, tutorials, seminars, workshops, practical training, laboratory
work, field trips, consultations and other forms of instruction in the framework of a registered study programme
curriculum or branch of study in accordance with the study regulations and under art. 7. A student also has the
right to earn unclassified credit and classified credits, and to take examinations.

4.

If a student fails to present herself/himself on a specified date to register for the semester, for the academic year
or for a block of study, or does not register at all, without stating the reasons by sending a written apology within
five days of the appointed time, this will be considered as failure to meet the requirements arising from the study
programme, and the student's studies will be terminated in accordance with sec. 56 para. 1 point. b) of the Act
and art. 34, para. 7 point b). The decision-making process in this matter is governed by sec. 68 of the Act. If the
student submits a written apology within five days from the registration date, and if the written apology is
accepted by the dean, the student will be granted a substitute date for registration.

5.

Studies in a study programme may be interrupted repeatedly. Interruption of studies is allowed by the dean on
the basis of a written application submitted before the instruction begins. The dean will comply with the request
if the period covered by the application is a part of the recognized parenting time of a parent-student. The dean
may on her/his own initiative interrupt a student's studies for the following reasons:
a) if it is necessary in order to prevent imminent harm to the student, and if the origin of this harm is not related
to the previous fulfilment of study requirements. Studies will not be interrupted if within 10 days of receiving
written notice about possible interruption of her/his studies the student expresses her/his disagreement in
written form.
b) if the student was required to pay a fee associated with the studies in accordance with sec. 58 para. 3 or 4 of
the Act and the student fee (the amount and the terms are set by a final decision after any corrections have
been applied) has not been paid,
c) if an alternative date is set for the state final examination in accordance with Art. 17 para. 3, or a date for
resitting the state final examination under art. 17 para. 4.

6.

The minimum period of interruption is one semester; in exceptional cases the time period of the interruption
may be shorter. During the period of interruption, a person is not classified as a student. During the instruction
period or the examination period, studies may be interrupted only for serious reasons. Interruption of studies
cannot be enabled in cases when, after resuming the studies after an interruption, the student’s studies would be
terminated immediately in accordance with sec. 56 para. 1 point b) of the Act and art. 34, para. 7 point b). The
dean's decision on interruption of studies is governed by sec. 68 of the Act. The written decision of the dean is
recorded in the electronic information system of CTU and is filed in the documentation on the student. The
decision to interrupt the studies includes a statement of: the date when the interruption of the studies will begin,
the date when the interruption of the studies will end, and the date of re-enrolment.
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7. Except for serious reasons, especially reasons regarding health or pregnancy, childbirth or parenting, studies may
be interrupted only after successful completion of the first academic year.
8.

On expiry of the period for which the studies were interrupted, the person to whom the study interruption was
granted has the right to re-register on a date set by the dean. The person whose studies were interrupted becomes
a student on the day of re-enrolment. If a student fails to register on the given date without stating the reasons in
a written apology within five days of the given date, this will be considered as failure to meet the requirements
arising from the study programme, and the student's studies will be terminated in accordance with sec. 56 para.
1 point. b) of the Act and Art. 34, para. 7 point b). The decision-making process in this matter is governed by
sec. 68 of the Act. Missing the deadline can be pardoned by the Dean in justified cases. If the reasons for
interrupting the studies are no longer in effect, and in the cases of persons with recognized parenting time, the
dean may, on the basis of a written request from the person whose studies have been interrupted, terminate the
interruption of studies before the expiry of the period of interruption and set a date for re-registration.

9.

On the basis of a written request from the student, the dean may allow one or more academic years to be
completed in an individual study plan. The course and conditions of the individual study plan are also set by the
dean. Other provisions of these regulations, including the standard study period, the maximum duration of
studies and termination of studies are not affected. Failure to comply with the obligations set out in the individual
study plan is a reason for terminating the studies according to sec. 56 para. 1 point b) of the Act and art. 34, para.
7 point b). The decision-making process in this matter is governed by sec. 68 of the Act.

10. A student who has been enrolled in the same study programme or in a similar study programme, which she/he
has studied in the past at any college or university may, on the basis of a request to the dean, have a unit of study
(semester, academic year or block) or individual courses acknowledged (recognized), provided that the time
since their completion is not more than five years. Recognition may be conditional on passing examinations.
11. A student who is sent by CTU to study at a foreign university will have his courses and credits earned at the
foreign university recognized if they correspond with the content of her/his study programme. Recognition of
courses and credits is decided on by the dean.
Article 14
Checks on Studies and Conditions for Continuation of Studies
1.

Checks on studies are carried out within the time periods specified in the curriculum of the study programme
- semester, academic year, study block.

2.

Methods of assessments are set out in the documentation of the study programme, including conditions for
successful completion of the study programme. If a student has not passed one or more of the checks on
her/his study duties during her/his studies, the studies will be terminated in accordance with sec. 56 para. 1
point b) of the Act and art. 34, para. 7 point b). The decision-making process in this matter is governed by
sec. 68 of the Act.

3.

The dates and the organization of registration for individual study units within specific time periods are set
by the dean.

4.

The minimum number of credits that must be earned in order to continue in the studies:
Bachelor

Master’s

study
programme

study
programme

credits for the first study semsester

15

20

credits for the first academic year (2 semesters)

30

40

for each subsequent academic year of study (2 semesters)

40

40

for each subsequent academic year of study (2 semesters), if a
student did not participate in the relevant study programme for
a part of the academic year (interruption of studies, transfer)

20

20

Period of study
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The number of credits obtained includes only credits for the courses listed in the curriculum of the study programme,
or the branch of study in which the student is enrolled.
5.

Different numbers of credits can be set by the Dean from the number stated in para. 4, in accordance with art.
13 paras. 9 to 11, or if the student is needs fewer than 40 credits to achieve the total required amount of credits
for completing her/his programme in the corresponding academic year.

6.

Credits for courses registered and recognized by art. 13 para. 10 are not considered as credits earned in this
semester, academic year or block of study. They are only included in the total sum of credits earned by the
student.

7.

Verification of the number of credits is made for each study unit: a semester, an academic year or a block of
study in accordance with the curriculum of the study programme. A student who has failed to obtain the
minimum number of credits under paras. 4-6, will have her/his studies terminated for not meeting the
requirements under sec. 56 para. 1 point b) of the Act and art. 34, para. 7 point b). The decision-making
process in this matter is governed by sec. 68 of the Act.
Article 15
Transfers

1.

After successful completion of the first academic year, students may request a transfer to another study
programme at the same faculty or at any other faculty of CTU. Students of CTU will be permitted to transfer
only if they meet the conditions for advancement to the next semester or academic year at the their original
faculty. Other conditions and decisions regarding transfers are the responsibility of the dean of the receiving
faculty; this also applies to the process of placing the student in a particular study unit according to the
recommended time schedule of the study programmes offered at the receiving faculty. The same conditions
also apply to transfers from other universities in the Czech Republic, or from a foreign university.

2.

The dean of the receiving faculty may recognize completed units of study or individual courses of the
transferring students on the basis of a request from them under art. 13 para. 10.

3.

The dean reaches a decision on the transfer to another branch of study within the same study programme, and
also on a transfer to another form of study within the same study programme.

4.

When students transfer in accordance with para. 3, the total study period includes the time elapsed since
registering for the original study programme implemented by the faculty.

5.

When students transfer under para. 1, the duration of the studies under art. 3, para. 7 includes only the period
of study since enrolment in a study programme after transferring, extended by periods corresponding to
recognized study units, in accordance with para. 2.

6.

In her/his decision to allow a transfer, the dean of the receiving faculty will determine the recognized periods
of study referred to in para. 4 or 5.
Article 16
State Final Examination

1.

Studies in bachelor and master's degree programmes are completed by the final state examination, which is
held before an examination board. Its proceedings and promulgation of the results are open to the public.

2.

The president, the vice-president and the members of the examination board are appointed by the dean from
among professors, associate professors and other specialists approved by the Scientific Council. The Ministry
of Education, Youth and Sports (hereinafter the Ministry) may appoint further board members from among
leading experts in the given field. The proceedings of the state final examination shall be documented in the
final examination report, signed by the chairman and all members of the examination board who were present.
Multiple examination boards can be set up for a single study programme or branch of study. The minimum
number of members, including the president, is 5.

3.

The state final examination consists of several parts, each of which is assessed separately:
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a)

The presentation and defence of a bachelor or diploma thesis,

b)

examinations in vocational and technological subjects or topics,

c)

any other parts in accordance with para. 5.

Individual parts of the state final examination may take place on various dates. Examiners evaluate the results
of the presentation and defence and the examinations in a closed session.
4. For a study programme delivered in Czech language, the bachelor or diploma thesis will be written in Czech,
Slovak or English language. For programmes with instruction in a foreign language, the bachelor and diploma
thesis are written in the language of instruction or in English. The presentation and defence of a bachelor project
forms a part of the final state examination in a bachelor study programme, and the presentation and defence of
a diploma thesis forms a part of the final state examination in a master's program. If a student fails to submit a
diploma thesis or a bachelor thesis within the set deadline and reasons for this were presented in the form of a
written apology in advance, and if the apology was accepted by the dean, the dean will set an alternative date
for submitting the bachelor or diploma thesis. If a student fails to submit and apology, or if the excuse is not
accepted by the dean, the student may register for a bachelor or diploma thesis for a second time.
If, after registering for a second time for a bachelor or diploma thesis as an element within the framework of
her/his study programme, the student fails to submit the thesis within the specified time, and fails to provide a
proper apology, or if the dean does not recognize the apology, her/his studies will be terminated in accordance
with sec. 56 para. 1 point b) of the Act and Art. 34, para. 7 point b). The decision-making process in this matter
is governed by sec. 68 of the Act.
5. The elements and the individual topics or thematic areas of the final state examination are set by the study
programme. Individual parts of the final state examination should take not more than 1 hour.
6. The conditions for admission to the final state examination or to parts of the final state examination are set in
the documentation of the study programme.
7. The dates on which the final state examination or parts of the final state examination are held are set by the
dean.
8. If a student fails to attend the final state examination on the specified date or on the alternative date, without
stating the reasons for her/his absence in a written apology, or if the apology is not accepted by the dean, the
student will receive an F grade. Failure to comply with the five-day deadline may be pardoned by the dean in
the case of serious circumstances, especially if it is a matter of the student’s health.
9. The state final examination or the last part of the state final examination, including any repeated parts, must be
undertaken by the student in within 1,5 years of the date when all other requirements stated in the student’s
study programme were completed. Failure to pass the final state examination within this period shall be
considered as not meeting the requirements of the study programme according to sec. 56 para. 1 point b) of the
Act and art. 34, para. 7 point b). The decision-making process in this matter is governed by sec. 68 of the Act.
The day of completion of all other requirements of the study programme is the last day of the examination
period of the last semester in which the student registered for courses listed in the curriculum for the study
programme, or the branch of study, for which the student was registered.
10. The state final examination, or the last part of the state final examination, must be completed within the deadline
given by the maximum period of study referred to in art. 3 para. 8. If a student fails the final state examination
in this way, her/his studies will be terminated in accordance with sec. 56 para. 1 point b) of the Act and art. 34,
paragraph. 7 point. b). The decision-making process in this matter is governed by § 68 of the Act.
11. The examination board has a quorum if a majority of its members are present, including either the president or
the vice-president. In the event of a tied vote, the president's has the casting vote.
12. A meeting of the board of examiners is led by the president or the vice-president. The procedural rules for
examination boards are set out in a dean's directive.
13. The method for registering students for the final state examination and for the organisational measures for
guaranteeing final state examinations are determined in a dean's directive.
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Article 17
Assessment of the Final State Examination
1. Individual parts of the state final examination and the state final examination as a whole are assessed in
accordance with art. 11 para. 1. The state final examination or any part of it can be repeated only once.
2. The final result of the state final examination is set by the board of examiners on the basis of an evaluation of
all parts of the state final examination, including thepresentation and defence of a diploma thesis or a bachelor
thesis. If any individual part of the final examination was evaluated by an F grade, the overall outcome of the
final state examination is evaluated by an F grade.
3. A substitute date for the final state examination will be set by the dean, if a student submits a written apology
for her/his absence on the date or on the alternative date for the final state examination within five days, and if
the apology is accepted by the dean.
4. A date for repeating the final state examination will be set by the dean if:
a) The student failed to present herself/himself on the date of final state examination and if her/his absence was
not properly justified by submitting a written apology within 5 days, or if the apology was not accepted by
the dean, or
b) if the overall result of the final state examination was evaluated with an F grade.
1.

Only the parts of final state examination with an F grade are repeated. If the presentation and defence of
bachelor or diploma thesis was evaluated by an F grade, repetition of the final examination is conditional on
the bachelor or diploma thesis being reprocessed. The manner and the extent of the reprocessing is decided
by the Dean, on the basis of the opinion of the board of examiners.

2.

If the second attempt at the final state examination is evaluated by an F grade, the studies are terminated in
accordance with sec. 56 para. 1 point b) of the Act and art. 34, para. 7 point b). The decision-making process
in this matter is regulated by sec. 68 of the Act.

3.

The student must be informed in a verifiable manner about the results of each part of the state final
examination referred to in art. 16 para. 3 points a) to c), including the overall outcome of the final state
examination.
Article 18
Overall Study Result

1.

The overall results of the studies are evaluated in terms of assessment grades:

a)

graduated with distinction,

b)

graduated.

2.

The overall result of duly completed studies is assessed as "graduated with distinction" if the student achieved
an overall weighted study average of no more than 1.50 in the bachelor programme, or a maximum of 1.30 in
the master's study programme in accordance with art. 12, and if the overall result of the final state examination
was evaluated by an A grade.

3.

The overall study result is stated on the university diploma and in documents verifying due completion of the
studies.
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Part Four
STUDIES IN DOCTORAL DEGREE PROGRAMMES
Doctoral studies constitute the highest form of education, which prepares its graduates for dealing with difficult tasks,
especially for independent scientific work in fundamental, applied and experimental research.
Article 19
Organization of Doctoral Studies
1.

Doctoral degree programmes are carried out according to an individual study plan (hereinafter "ISP"), in
accordance with Art. 26 and under the guidance of a supervisor. The body of experts responsible for making
evaluations during the studies are, in particular, the subject area boards, whose actions are governed by art. 21
and sec. 47 para. 6 of the Act.

2.

Doctoral degree programmes are implemented in forms which are listed in art. 3 para. 4. The maximum period
of study in all its forms is set out in art. 3 para. 8.

3

A doctoral student training unit (a department, a university institute involved in instruction in a doctoral
programme, an external workplace) is a place where the professional part of the study programme is carried out.

4.

The standard period for doctoral study programmes is at least three to four years. The length of the programme
is determined by the time approved for individual accredited study programmes and branches of study.

5.

Students enrolled in programmes with a three-year standard period of studies may have their full-time studies
extended by a maximum of one year.

6.

Study in distance form or in combined form may be extended up to the maximum study period.

7.

It is possible to graduate from a doctoral degree programme within a shortened period of time on the basis of an
approved Individual Study Plan, in accordance with Art. 26.

8.

The dissertation must be submitted within 7 years after enrollment in the study programme. A student who has
failed to submit her/his dissertation within this time period and without a proper apology, or if the apology was
not accepted by the dean, will have his/her studies terminated in accordance with sec. 56 para. 1 point b) of the
Act and art. 34 para. 7 point b). The decision-making process in this matter is governed by sec. 68 of the Act.
The studies must be completed within 8 years after enrolling for the studies, in accordance with art. 3 paras. 7
and 8. In exceptional cases, the dean can extend the maximum period of study, on the grounds of an extended
procedure for presenting and defending the dissertation.

9.

The periods referred to in para. 8 shall be extended by recognized parenting time of student-parents in accordance
with the Act.
Article 20
Adjustments to Regulations for the Study Programmes of Faculties

1.

A faculty may have in its Statute of a internal regulation of limited scope called "Code of doctoral studies".

2.

The code of doctoral studies may not be in contradiction with this regulation, but may determine further details
of doctoral degree programmes, for example a credit system or the rules and deadlines for study assessments.

3.

Failure to meet the requirements set down by the doctoral study code is considered as a failure to meet the study
requirements of the study programme arising from the Study and Examination Regulations, and constitutes
grounds for terminating the studies in accordance with sec. 56 para. 1 point b) of the Act and art. 34, para. 7 point
b). The decision-making process in this matter is governed by sec. 68 of the Act.
Article 21
Subject Area Boards
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1.

The Subject Area Board for studies in a doctoral programme (hereinafter referred to as "ORP") is a basic
professional, auditing and evaluating body for studies (sec. 47 para. 6 of the Act). The board is responsible to the
respective Scientific Council. The president of ORP is usually the guarantor of the doctoral study programme.

2.

If the studies in a doctoral programme are divided into branches of study, separate subject area boards can be
established for these branches (hereinafter "ORO"). These boards provide professional assessments within these
branches of study. ORO and ORP activities are defined in paras. 6 to 9. The president of ORO is generally the
guarantor of the doctoral branch of study.

3.

ORP has at least five members, of which at least two members are not employees of CTU; presidents and vicepresidents of ORO are automatically counted as members of ORP. Each ORO has at least five members, of which
at least two members are not employees of CTU.

4.

The membership of ORP and ORO may consist of professors, associate professors and other distinguished
experts. Members of the ORP or the ORO of a doctoral study programme implemented at one faculty only are
appointed and dismissed by the dean, after approval by the scientific council of the faculty, on the basis of a
proposal for a doctoral student training unit, or by the dean. Members of the ORP or the ORO of a doctoral study
programme implemented at several faculties or at a university institute are appointed and dismissed by the rector
after approval by the scientific council of CTU, on the basis of a proposal from the Scientific Councils of the
faculties or institutes of CTU, or on the basis of a proposal from an external training unit.

5.

The president of ORP, or of ORO, is elected from among the ORP members, or ORO members.

6.

ORP in particular:
a) checks and evaluates the ongoing studies in a doctoral programme; results are presented at least annually to
the respective scientific council,
b) takes care of updating and developing the doctoral programme and its branches of study,
c) initiates proposals for adjustments, or for constituting new branches of study within the doctoral programme,
d) if OROs are not established, ORP performs ORO's functions in accordance with para. 7.

7.

ORO in particular:
a) before an applicant is accepted, approves proposals from leading training workplaces for a doctoral student
on general topics or topic areas for dissertations and supervisors for these topics; after an applicant has been
accepted, on the supervisor's proposal ORO also approves the appointment a specialist supervisor under Art.
24 para. 1,
b) approves an Individual Study Plan, and changes to it, according to Art. 26 para. 1, para. 3, and para. 6,
c) approves the proposal for the composition of the entrance examinations boards in accordance with art. 6, para.
4 of the Admission Procedure Rules of CTU, discusses the composition of the commissions for state doctoral
examinations in accordance with art. 29 para. 2, and commissions for the presentation and defence of
dissertations in accordance with art. 30 para. 3,
d) approves external examiners for dissertations under art. 30, para. 4,
e) checks and evaluates the ongoing studies in the branch of study of the doctoral programme; Results are
presented to ORP at least annually, in accordance with para. 9.

8.

ORO may issue an approval in accordance with para. 7 points a) to d) on the basis of a proposal of ORO's
president in electronic form.

9.

ORP or ORO meets when the need arises, but at least once a year, and the meeting is led by its president. At a
meeting of ORP, the presidents of OROs submit overviews of the activities in individual branches of study in the
form of a written report. The meeting and all resolutions of ORP are documented in a written report, which is
submitted to the dean or to the rector and to the heads of the training units. ORP and ORO can decide at a distance,
for exampe by means of electronic voting.

10.

If no ORP has been established, the relevant Scientific Council takes over its functions, in accordance with para.
6.
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11.

If ORO takes no action in any of the matters referred to in para. 7 for a period of time longer than 60 days, the
dean may submit the matter to ORP, which may make a decision instead. The dean will notify the appropriate
scientific council about this fact at its next meeting.
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Article 22
A Student in a Doctoral Study Programme
1.

An applicant becomes a student in a doctoral study programme (hereinafter a "doctoral student") on the date of
enrolment in a doctoral study programme. Registration is held at the faculty at which the study programme is
implemented. Registration is performed within the deadline set by the dean. A doctoral student is a member of
the academic community of the faculty and of CTU, and the rights and obligations for the respective form of
study, arising from the Act and from the internal regulations of CTU, apply to her/him. The basic obligation
arising from the studies is to fulfil the Individual Study Plan under the guidance of a supervisor.

2.

A doctoral student is entitled to six weeks of leave in a calendar year.

3.

A doctoral students may interrupt her/his studies after submitting a written request addressed to the dean, in
accordance with art. 26 para. 6 point c). The request contains reasons for the interruption and the duration of the
interruption. The dean will comply with the request for an interruption, if the period covered by the request is
part of the recognized parenting time of a student. No interruption is permitted if the studies must be terminated
immediately after resuming the studies, in accordance with sec. 56 para. 1 point. b) of the Act and under art. 34,
para. 7 point b). The dean may interrupt the doctoral studies on his own initiative, if this is necessary to prevent
imminent harm to the doctoral student. The origin of this harm may not be related to the previous fulfillment of
study obligations. In this case, the studies will not be interrupted if the student within 10 days of receiving written
notice of the possibility of an interruption expresses her/his disagreement in writing. The dean may also interrupt
the doctoral studies on his own initiative until the date for retaking the doctoral state examination or the
presentation and defence of a dissertation. The dean's decision to interrupt the studies must be made in writing,
in accordance with sec. 68 of the Act, and the student may request a review of the decision within 30 days.

4.

Once a year, the doctoral student is required to be present on a specified date to enrol in the next study unit.
Registration is conditional on the submission of a statement of activities, which must be approved by the
supervisor, the head of the training unit and the president of ORO. If the student fails to be present on this
specified date without stating the reasons by sending a written apology within five days of the enrolment date,
this will be deemed as failure to meet the requirements arising from the study programme, and the student's
studies will be terminated in accordance with sec. 56 para. 1 point b) of the Act and art. 34, para. 7 point b). The
decision-making process in this matter is governed by sec. 68 of the Act. If the doctoral student submits a written
apology within five days of the date of registration and the apology is accepted by the Dean, the dean sets a
substitute registration date for the student.
Article 23
Supervisor

1.

The supervisor is the guarantor for the student's professional programme and for the topic of her/his dissertation.
A doctoral student has consultations with the supervisor mainly on matters related to her/his studies. The
supervisor has the right to attend all meetings regarding the doctoral student's studies, including any hearing of
the disciplinary board.

2.

Professors, associate professors and doctors of science (Dr.Sc.) may be supervisors. Other prominent experts can
also be trainers after approval by the relevant scientific council upon the dean's or rector's proposal.

3.

Through the head of the training unit, the supervisor usually proposes a general topic or topics for the dissertation.
After approval of ORO under Art. 21, para. 7 point a), the topic is listed in the admission procedure. The
supervisor participates in the admission procedure of applicants for the dissertation topic proposed by the
supervisor. During the entrance examination, the supervisor has the right to veto decisions to admit these
applicants to study the proposed topic.

4.

The head of the doctoral student training unit submits a proposal for the appointment of a supervisor for a specific
doctoral student after the approval of the supervisor has been received. The specific supervisor for a given
dissertation topic and for the admitted doctoral student is appointed by the dean.

5.

In cases where it is proven that the supervisor does not carry out her/his duties, he or she may be dismissed. The
dismissal is carried out by the dean on the proposal of the president of ORO and after agreement with the head
of the doctoral training unit.

6.

The supervisor participates in discussions, in the state doctoral examination ("SDE"), and in the presentation and
defence of the dissertation of her/his doctoral student, including those parts conducted behind closed doors.
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She/he may not be a member of the SDE board, or of the board responsible for the presentation and defence of
the dissertation that makes decisions about the supervisor's doctoral student.
7.

During the period of the studies, and in accordance with the amount of creative cooperation with the student, the
supervisor is considered to be a co-author of the results of doctoral student’s activities.

8.

A supervisor may not simultaneously supervise more than 5 doctoral students. The dean may allow this number
to be exceeded in the case of an individual supervisor, on the basis of a proposeal from ORO based on the results
of the supervisor’s doctoral students.

9.

The supervisor checks on an ongoing basis that the doctoral student has been fulfilling her/her Individual Study
Plan regularly; at least once a year, the supervisor submits a written evaluation of the student's fulfilment of
her/his ISP to the head of the training center and to the president of ORO.

10.

The supervisor leads dissertation projects only on topics in which she/he is an expert. It is not possible to apply
for a supervisor to be appointed for any other topic.
Article 24
Specialist Supervisor, Study Guarantor

1.

If the topic of the dissertation requires specific guidance or professional consultations which cannot be provided
by the supervisor, a specialist supervisor will be appointed. On the basis of an agreement with the supervisor, the
specialist supervisor provides professional education for the doctoral student. A specialist supervisor is usually
a prominent expert nominated by the supervisor. A specialist supervisor is appointed by the dean after approval
from ORO.

2.

If the supervisor does not work for CTU (for example, if she/he works at the Academy of Sciences of the Czech
Republic) and the doctoral student carries out creative work in the supervisor's training unit, a study guarantor is
appointed by the dean on the basis of a proposal from the head of the CTU workplace at which the doctoral
student is registered. He/she provides the necessary coodination with CTU and participates in guiding the
doctoral student, particularly in the study block period.
Article 25
Organizational and Technical Measures for Studies in a Doctoral Programme

1.

Administrative aspects of studies and the agenda of doctoral students in the doctoral study programme are
handled by the department of science and research at the faculties (hereinafter "SR department").

2.

The lectures for specialized and professional courses within the study block are generally led by professors and
associate professors.
In justified cases, on the basis of a proposal from the head of department, the dean may entrust another member
of the academic staff or a recognized expert with leading the lectures.
Article 26
The Individual Study Plan, and Amendments to it

1.

The Individual Study Plan is the basic document for the individual professional education of a doctoral student
in a doctoral programme. It is compiled by the doctoral student in agreement with the supervisor. ISP is submitted
for approval to the president of ORO within a period of one month after the commencement of the studies. ISP
becomes obligatory after it has been approved by ORO.

2.

The ISP specifies the content and the time schedule for the study block under art. 27, and also specifies the
separate research component of the student's activities related to the preparation of her/his dissertation, in
accordance with art. 28. The content of the ISP is set out in an obligatory official form.

3.

The ISP is amended every year, and is submitted to the president of ORO together with the annual evaluation of
the doctoral student.

4.

The title of the dissertation and its contents are determined under art. 28 para. 3, and this is added to the ISP.

5.

A component of the ISP of a doctoral student in a full-time study programme is teaching practice, undertaken
primarily to develop the student's presentation skills. This practice is carried out in four semesters, with an
average of 4 hours per week. Exceptions to this teaching practice are allowed by the head of the training unit,
after agreement with the supervisor.
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6.

Amendments to the ISP or to the studies in the study programme may involve:
a) a change in the content of the ISP - the proposed amendment to the ISP is approved by the president of ORO
on the basis of a proposal from the supervisor in connection with the annual specification of the ISP, or on some
other occasion,
b) a change in the time schedule of the ISP (extension of studies) - granted by the dean on the basis of a
recommendation by the supervisor and the head of the training unit; the supervisor submits the proposal to adjust
the schedule of the ISP with the approval of the president of ORO,
c) an interruption of studies - granted by the dean on the basis of a request from a doctoral student that has been
discussed with the supervisor and with the head of the training unit,
d) a change in the form of study - granted by the dean on the basis of a recommendation from the supervisor and
the head of the training unit; the supervisor submits a proposal to adjust the ISP, with the approval of the president
of ORO,
e) a change of supervisor - granted by the dean with the approval of ORO on the basis of a request from the
doctoral student or from the supervisor.

7.

Changes under para. 6 point a) are submitted by the supervisor after agreement with the doctoral student. Changes
under para. 6 points b) to e) can be considered only on the basis of a written request of the doctoral student
addressed to the dean.

8.

The ISP complies with standard period of study.
Article 27
Study Block

1.

A study block is a study unit in the course of which the doctoral student deepens her/his theoretical and
professional knowledge related to her/his branch of study in the doctoral programme and in relation to the topic
of the dissertation. It consists of a set of professional courses in accordance with paras. 3 and 5, linguistic
preparation undertaken on the basis of para. 2, professional activities presented in a written study, and a
discussion on the dissertation in accordance with paras. 6 and 7.

2.

The linguistic preparation is checked by an examination in at least one foreign language (usually English), or by
presenting a certificate of language proficiency recognized by the relevant department of languages.

3.

The compulsory professional courses take one semester and are listed in the ISP. There are four to six courses;
the ISP may also determine how these courses will be completed (attendance at lectures, self-study and
consultations). Each compulsory course is completed by an examination, or by an equivalent in the case of foreign
universities.

4.

After agreement with the supervisor, a doctoral student may also attend other elective courses, which may not
always be completed by an examination.

5.

The set of compulsory professional courses referred to in para. 3 may in exceptional cases include up to two
courses from a master's programme, when a doctoral student demonstrates substantial lack of knowledge in a
field study covered by the course, and if the doctoral student did not take the course during her/his master's
programme. In addition, the ISP may contain courses offered at another university.

6.

The courses in the study block and the results certifying that they have been taken (an examination in the case of
mandatory courses, and an examination or an unlassified assessment in the case of elective courses) are entered
into the CTU information system. A list of the courses is entered into the information system after the ISP has
been approved.

7.

The course examinations and the language examinations are evaluated on the grading scale "excellent", "pass",
"fail".

8.

If the result of a course examination is "fail", the doctoral student may repeat the exam, but only once. The
supervisor is present during the second attempt at the examination. If the same course is again evaluated with a
"fail" grade, the studies are terminated in accordance with sec. 56 para. 1 point b) of the Act and Art. 34, para. 7
point b). The decision-making procedures in this matter are governed by sec. 68 of the Act.

9.

A component of the professional activities within the study block of is a written study which serves as preparation
for the dissertation. It contains a brief overview of the topic to be studied (a research summary), supplemented
17

by the results of the student's own work on the dissertation topic. These results can be presented as a set of
publications submitted by the doctoral student.
10.

The written study forms the topic of a discussion about the dissertation and serves as a basis for the final title and
content of the dissertation. The participants in this debate are the supervisor, the head of the training unit and a
member of ORO, recommended by the president of ORO; the discussion can be held in a foreign language. The
head of the training unit provides at least one external examiner of the written study.

11.

In the ISP, the study block is divided into a maximum of 4 semesters for full-time study or a maximum of six
semesters for distance or combined studies. A doctoral student who fails to meet all requirements in the study
block by the end of the 6th semester after commencing her/his studies, in the case of full-time study, or by the
end of the 9th semester in the case of distance or combined study, will have her/his studies terminated in
accordance with sec. 56 para. 1 point b) of the Act and art. 34, para. 7 point b). The decision-making procedures
in this matter are governed by sec. 68 of the Act.
Article 28
Dissertation

1.

A dissertation is the outcome of work done on a particular scientific or artistic task; it demonstrates the doctoral
student's ability to work independently in a creative way, and must contain original conclusions from and results
of scientific or artistic work, or other approved results published by the author of the dissertation.

2.

A general topic or topical area of the dissertation is offered before the admission procedure on the basis of a
proposal by the future supervisor, following the recommendation of the head of the training unit and with the
approval of ORO. A more specific definition of the topic within the topic area can be made in agreement between
the supervisor and the applicant.

3.

The title of the dissertation, and also its contents, ares set down before the conclusion of the study block, on the
basis of submitted studies and discussions on the topic of the dissertation, in accordance with art. 27 para. 7.

4.

A set of publications or manuscripts, provided with an integrating text, can be recognized as a dissertation.

5.

Dissertations are written in Czech, Slovak or English language. Applicants may, with the approval of the
president of ORO, submit the dissertation in one of the other world languages. Other formalities concerning the
dissertation are set out in an obligatory regulation by the dean of the faculty at which the study programme is
offered. If the dissertation does not fulfill these formalities, it may not be accepted by the department of science
and research for further proceedings. In cases of doubt or confusion, the decision rests with the dean.
Article 29
State Doctoral Examination

1.

The aim of the state doctoral examination ('SDE') is to verify the range and the quality of the doctoral student's
knowledge, her/his ability to acquire new knowledge, to evaluate it and use it in a creative manner in relation to
the field of study chosen for the doctoral study programme and the dissertation topic. A component of SDE is a
discussion on issues linked with the dissertation.

2.

SDE is held before an SDE examination board. Members are nominated by the president of ORO after an ORO
meeting, and are then appointed by the dean, including the president of the examination board. The board,
including members who may be appointed by the Ministry for the doctoral study programme, and has a minimum
of seven members. The supervisor and the specialist supervisor are not members of the board. At least two
members of the examination board must not be employees of CTU. The examination board for a given branch
of study may be permanent, or it may be assembled on an ad hoc basis.

3.

Members of the SDE examination board are professors, associate professors and distinguished professionals.
Professionals who are not professors or associate professors are approved as potential board members by the
relevant scientific council. The president of the board must be a professor or an associate professor.

4.

The convening of the SDE must be publicly announced not less than two weeks in advance on the notice board
of the faculty.

5.

The doctoral student submits a written application for an SDE, using the prescribed form provided by the
department of science and research. Successful completion of the study block is a condition for submitting the
application. The application includes a list of the doctoral student’s publications (projects), including any
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responses to them. The supervisor and the head of the training unit make comments on the application, and the
president of ORO approves the SDE. The date for the SDE is set by the Dean, after consultation with the president
of the examination board.
6.

The course of the SDE and the declaration of the results are open to the public. The evaluation of the doctoral
student’s performance in the SDE is held in private. The final overall result of the SDE is evaluated by the
following assessment grades "pass with distinction", "pass" or "fail".

7.

During the private part of the evaluation, the SDE examination board takes a decision in the form of a vote in the
presence of at least two-thirds of its members. Initially, the examiners vote either "pass" or "fail". The result is
assessed as "pass" if the majority of the members present voted for this option, otherwise the result is assessed
as "fail". If the result is assessed as "fail", the board agrees on a statement that justifies their decision. If the result
is "pass", the examiners vote further to decide between "pass with distinction" and "pass". The result is assessed
as "passed with distinction" if the majority of the members present voted for this option, otherwise the result is
assessed as "pass".

8.

If the outcome of the evaluation of the SDE examiners is "fail", the doctoral student may repeat the SDE one
more time, but not earlier than three months from the date of the unsuccessful examination. In the event of a
repeated SDE being assessed as "fail", the student's studies are terminated in accordance with sec. 56 para. 1
point b) of the Act and art. 34 para. 7 point b). The decision-making process in this matter is governed by sec. 68
of the Act. In the event of a repeated examination, the result cannot be assessed as "passed with distinction".

9.

The course of the SDE and its conclusions are documented in a report signed by the president of the board of
examiners for the SDE, and the voting process is documented by a protocol signed by the president of the board
and all its members who are present. After successful completion of the SDE, the department of science and
research issues a document which verifies that the doctoral student successfully passed the SDE.
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Article 30
Assessment, Presentation and Defence of the Dissertation
1.

After passing the SDE, in order to initiate proceedings for the presentation and defence of her/his dissertation,
the doctoral student submits a written request for permission (on the prescribed form), the dissertation in four
copies and in electronic form in PDF format, a CV, the supervisor's report on the student, and a list of the doctoral
student’s publications (projects), including any responses, divided into work on the dissertation topic and other
work.

2.

The department of science and research formally assesses the materials listed in para. 1. If the formal
requirements are met, the department accepts the documents and confirms for the doctoral student on a copy of
the request that the doctoral dissertation has been submitted. The materials are forwarded to the president of
ORO. The dean appoints the board for the presentation and defence of the dissertation and the external examiners
within 30 days on the basis of the submitted materials.

3.

The board for the presentation and defence of the dissertation is appointed by the same rules as for the
examination board for SDE under art. 29 paras. 2 and 3. The external examiners are also board members with
voting rights. The number of Board members, not including the external examiners, must be at least 7. The
supervisor is present during the proceedings of the Board, including the closed part.

4.

The dissertation is opposed by at least two external examiners who, are appointed by the dean on the proposal of
the head of the training unit or the supervisor and after approval by ORO. External examiners can only be
prominent experts in the relevant discipline. At least one of them must be a professor, an associate professor or
a Doctor of Science (Dr.Sc., or a foreign equivalent), and only one can be an employee of CTU. At least two of
the external examiners are holders of a Ph.D., CSc. or equivalent degree; this rule does not apply to artistic
disciplines.

5.

The external examiners' report should be prepared within thirty days after submission of the dissertation. If an
external examiner is not able to prepare the report, she/he will provide notification about this fact within 15 days.
If an external examiner declines to provide a report, or if the department of science and research does not receive
the report within 45 days, the dean may, on the proposal of the president of ORO, appoint a new external
examiner.

6.

The president of the board for the presentation and defence of the dissertation presents the external examiner's
report on the dissertation to the doctoral student and his supervisor. If the evaluation of one of the external
examiners points to serious imperfections, or if dissertation is not recommended for presentation and defence,
the doctoral student may request that the dissertation be returned for revision, and the proceedings of the
presentation and defence of the dissertation are interrupted. If the doctoral student does not use the revision
option, the proceedings will continue. In cases when two of the reports are negative, revision of the dissertation
is compulsory. A dissertation can be revised only once. In the event that the revised dissertation also receives a
negative evaluation, proceedings for the presentation and defence go ahead.

7.

The president of the board sets the date for the presentation and defence of the dissertation, in such a manner that
the date is known within 30 days after receipt of the last report, unless the proceedings are interrupted. The
doctoral student, the supervisor, the external examiners and the members of the board are notified about this date.

8.

The date for the presentation and defence of the dissertation is published on the official notice board of the
faculty, at least 3 weeks in advance. During this period, everyone can inspect the dissertation and everyone is
allowed to take notes and make copies or reproductions at her/his own expense. Their remarks may be submitted
in writing to the president of the board for the dissertation, or they may present them orally during the presentation
and defence of the dissertation. The applicant is required to deliver an opinion on these remarks.

9.

The absence of not more than one of the external examiners during the defense is permissible if the report was
positive and members of the Board for the presentation and defence of the dissertation who are present accept
the examiner's explanation for his absence. The report of the absent external examiner is read during the
presentation and defence of the dissertation. The supervisor can be absent during the presentation and defence of
the dissertation, if the doctoral student gives her/his consent.

10.

The presentation and defence of the dissertation, including promulgation of the results, is open to the public,
while the evaluation of the results of the presentation and defence of the dissertation is conducted in private. The
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closed part of the meeting is also attended by the supervisor. The outcome is announced by the president of the
board for the presentation and defence of the dissertation immediately after the board reaches its decision.
11.

The board for the presentation and defence of the dissertation decides on the outcome of the presentation and
defence of the dissertation by a secret vote with at least two-thirds of its members present. The overall evaluation
is "defended" or "not defended". The evaluation "defended" requires a majority vote of all members who are
present, otherwise the result is "not defended". In the event of a negative outcome of the vote, the board agrees
on a statement justifying the decision.

12.

The course of the presentation and defence of the dissertation, and the conclusions, are documented in a report
signed by the president of the board for the presentation and defence of the dissertation; the voting process is
documented in the protocol signed by the president of the board and all its members who are present. The reports
are filed in the department of science and research.

13.

A doctoral student may repeat a failed dissertation defense, but only once and after it has been revised, and not
less than six months after the original defence. If the second presentation and defence of the dissertation is
unsuccessful, the studies are terminated in accordance with sec. 56 para. 1 point b) of the Act and art. 34, para.
7 point b). The decision-making process in this matter is governed by sec. 68 of the Act.
Article 31
Recognition of Previous Examinations in a Doctoral Study Programme
1.

At the request of the doctoral student, the dean may recognize examinations duly completed in a doctoral
study programme that was undertaken before registering for the current doctoral study programme. Such an
examination is considered to have been passed on the day on which it was recognized.

2.

It is not possible to recognize an entire block of study or a state doctoral examination.

3.

A doctoral student may request recognition of an examination within five years from the date of the
examination. Later requests cannot be granted.

4.

The supervisor and ORO will express their opinions on the request.

5.

The dean will decide the outcome of the application for recognition of the examinations within 30 days.

Part Five
COMMON PROVISIONS
Article 32
Study Documentation
1.

Evidential documentation about participation in a study programme and completion of the study programme are
governed by sec. 57 of the Act.

2.

CTU issues a student ID card as proof of study in a study programme, in accordance with sec. 57 para. 1 point
a) of the Act. The student ID card is used to identify the student. The student card is issued in the form of:
a)

a CTU student ID card, or

b)

a combined CTU student ID card and ISIC international student identification card.

3.

The student card is issued by the Computing and Information Centre, CTU. Materials for issuing a student ID
card are acquired from the register of students. Particulars of the ID card and the conditions for its issuance are
set by the director of the Computing and Information Centre, CTU.

4.

A student ID card is not transferable. A student is required to report without delay any loss, damage or destruction
of a student ID card. After graduation, the former student is required to return the ID card to CTU without delay.
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Article 33
Register of Students
1.

CTU keeps and manages a register of students in accordance with sec. 88 of the Act. The register of students
serves as a record of students and for budgetary and statistical purposes.

2.

The student register contains data on individual students prescribed by law and by the Ministry.

3.

The student register forms a part of the CTU information system. It is operatively led by study departments and
departments of the SR. Entries in the register of students and study documentation can only be made by specially
authorized employees of CTU.

4.

The student register is collectively managed by the Computing and Information Centre of CTU. The
documentation for managing the register is forwarded by the study departments and departments of science and
research in the prescribed structure and according to an agreed timetable, while records of enrollment in studies,
about the study programme, the branch of study, the form of study, interruption and termination of studies are
made immediately after a decisive event.

5.

The student register and documents on decisive events are archived. There are special regulations governing
archiving and making printouts and copies.
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Article 34
Completion of Studies
1.

Bachelor and master's study programmes are completed by completing a study programme, i.e. due completion
of all courses in a relevant programme, fulfillment of other requirements that a student must meet during the
study programme, and passing the final state examination. The day of graduation is the day of the final state
examination or the last part of the final state examination.

2.

Studies in a doctoral study programme are completed by graduating from a study programme, i.e. duly fulfilling
all requirements set by the Individual Study Plan, passing the state doctoral examination and the presentation and
defence of the dissertation. The day of graduation is the day of the presentation and defence of the dissertation.

3.

On the basis of due completion of her/his studies, the graduate is awarded a university diploma and a CzechEnglish supplement to the diploma. During the graduation ceremony, the University diploma with the Czech and
English supplement is usually handed to the graduate, and the graduates take a graduation oath (Annex 5 of CTU
Statute). If a graduate does not attend the graduation ceremony, the diploma can be handed over to her/him by a
person authorized by the dean in return for signing a document stating that she/he has received the dipoma and
signing the graduation oath (Annex 5 of CTU Statute). If for serious reasons the graduate is also unable to receive
the diploma in this way, it can be received by person with a written and signed power of attorney.

4.

Graduates of bachelor degree programmes are awarded the academic title Bachelor (abbreviated to "Bc.", written
before the name); graduates of artistic programmes are awarded the academic title of Bachelor of Arts
(abbreviated as "BcA.", written before the name).

5.

Graduates of master's study programmes are awarded the academic title "engineer" in the field of technical
sciences and technology (abbreviated as "Ing.", before the name); in the field of architecture the academic title
"Engineer of Architecture" (abbreviated to "Ing. Arch.", written before the name), and in the field of arts the
academic title "Master of Arts "(abbreviated as" MgA.", written before the name).

6.

Graduates of doctoral study programmes are awarded the academic title "Doctor" (abbreviated to "Ph.D.", written
after the name).

7.

Studies are further terminated in event of:
a)

withdrawal from the study programme,

b) failure to meet the requirements of a study programme in accordance with the study and examination
regulations,
c)

withdrawal of accreditation from the study programme,

d) cessation of accreditation for the study programme in accordance with sec. 80 para. 4 of the Act,
e)

expulsion from studies in accordance with sec. 65 para. 1 point c) or sec. 67 of the Act.

f)

In the cases referred to in points c) and d), CTU is obliged to provide the student with an opportunity to
continue her/his studies in the same study programme or in a similar study programme at CTU or at another
university.

8.

A graduate or a former student whose studies ended in accordance with para. 7 will receive on request a certificate
of completed exams or a certificate of studies and the award of an academic title/degree issued by the
corresponding faculty.

9.

Studies are also terminated:
a)

in accordance with para. 7 point a), on the day on which the faculty where the student is enrolled received
her/his written statement of withdrawal from her/his studies,

b) in accordance with para. 7 point b), on the day on which the decision to terminate her/his studies comes into
effect,
c)

in accordance with para. 7 point c), on the day on which the deadline laid down in the decision of the Ministry
expires,

d) in accordance with para. 7 point d), on the day on which CTU announced the closure of the study programme
or the date of expiry of the period for which accreditation was granted,
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e)

in accordance with para. 7 point e), on the day on which the decision on expulsion came into effect.

10. A former student who has terminated her/his studies in accordance with paras. 1, 2 and 7, is obliged to surrender
her/his student ID card without delay, and to submit proof that she/he has settled all claims toward CTU, including
payment of fees.
Article 35
Publication of Graduation Theses
1.

In accordance with sec. 47b of the Act, CTU publishes bachelor, master’s and dissertation theses on a non-profit
basis (hereinafter "thesis"), including the reports of the supervisor and the external examiners, and a record of the
course and the outcome of the presentation and defence, through an institutional repository (hereinafter referred
to as the "digital library of CTU") of academic graduation theses. The repository is centrally managed by CTU.

2.

Original versions of theses are published after the presentation and defence by individual faculties. The conditions
for publication, including the locations for access are determined by the dean of the faculty, and are available on
the website of the relevant faculty.

3.

The graduation thesis handed in by an applicant for presentation and defence must also be published at least five
working days before the presentation and defence is held, along with the reports of the supervisor and the external
examiners for public inspection at the CTU workplace where the presentation and defence of the thesis will be
held, or through the digital library of CTU. Everyone is allowed to make transcripts or copies at her/his own
expense.

4.

It is obligatory for the author of the thesis to insert the electronic version of his work into the electronic
information system of CTU within the set deadline. The dean may determine the final adjustments for the
electronic version of thesis, if the thesis has a specific form (design, model, etc.). By submitting the thesis, the
author agrees to the publication of her/his work in accordance with the Act, regardless of the outcome of the
presentation and defence.

5.

The authors of reports on the theses insert them personally or through a person authorized by the head of
department within the set deadlines into the electronic information system of CTU. By submitting the report, the
authors agree to its publication.
Article 36
Alternative Delivery and Review of Decisions

1.

Alternative delivery of decisions in accordance with sec 68 para. 3 points a) through f) is carried out by publishing
them. A list of addressees of decisions returned by mail to the faculty or to CTU will be posted immediately for
a period of 15 days on the official notice board of the faculty or of CTU. The date of delivery is the eighth day
after posting..

2.

Students may apply to the rector or, if the decision was made by the dean, to the rector via the dean, for a review
of a decision issued in accordance with sec. 68 para. 3 of the Act.

3.

The student makes a request for a review of the decision in writing and not later than 30 days after it was received.

4.

A request for a review of a decision must contain the student's full name, her/his mailing address, the name of the
study programme and the branch of study, and the faculty where the programme is registered. It will also state
the reasons for the request or for disagreeing with the decision, the alleged facts and the student's signature.

5.

The rector's decision on the review is final, and is issued within 30 days of receiving the request for the review.
The decision is made in writing and includes the following:
a)

the decision,

b)

the justification,

c)

a warning that the decision is final, and that a request for a review is not admissible,

d)

information about the authority that issued the decision,

e)

the date of the decision,

f)

the reference number under which the decision is recorded at CTU,

g)

the official CTU stamp,
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h)

the signature of the rector or his authorized representative.

Part Six
AMENDING AND FINAL PROVISIONS
Article 37
Amending Provisions
1.

Examinations held in the second resits before the effective date of these regulations are not included in the final
number of resits referred to in art. 10, para. 4.

2.

Students enrolled in studies before the effective date of these regulations will have their completion of study
evaluated as "with distiction" using the criteria set out in art. 23, para. 2 of the regulations valid until 30. 9. 2015,
unless it would be to their own advantage to use the criteria in art. 18 para. 2 of these regulations.

3.

If the faculty has a directive specifying the rules for doctoral studies, it will adjust the directive to comply with
these regulations no later than on January 1st, 2016.
Article 38
Final provisions

1.

The Study and Examination Regulations for Students of the Czech Technical University in Prague registered by
the Ministry on April 7th, 2009 under no. 7858 / 2009-30, as revised and amended, shall be repealed on 30
September 2015.

2.

These regulations were approved in accordance with sec. 9 para. 1 point b) of the Act by the Academic Senate
of CTU on May 27th, 2015.

3.

This order shall come into effect in accordance with sec. 36 para. 4 of the Act on the date of registration by the
Ministry.

4.

These regulations come into effect on October 1st, 2015.

prof. Ing. Petr Konvalinka, CSc., v. r.
rector

____________________________________
2

Art. 23 para. 2 of the Regulations in force until 30. 9. 2015 reads: A graduate will have his entire studies
evaluated as "passed with distinction" if she/he or has achieved a total weighted point average of not more than
1.50, has received no more than one E grade assessment during her/his studies, and if the state final examination
was evaluated with an A grade.
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